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INHITHZ

0 NEePHOIHYECKOM KPAaTKOBPEMEHHOM IEKYPC €1aroru4ecKux paboTHHKOB B
OpPraHH3ALHH B [IEPHO/ OCYTIECTBICHHS 05Pa30BATeLHOr0 IPoLecca, KOTOPbIe PH
HEO00XO0IHMOCTH OPraHM3YIOTCH B [eJIfAAX MOArOTOBKH K IPOBEICHHIO 3aHATHIA,
Ha0JIr0ieHys 32 BhINOJHEHHEM PelKHMAa THsI 00y Y20 MMMUCSH, o0eciedeHus: MOPsiaKa U
AUCIHUTLIHHBI B T€YeHHe y1eOHOro BpeMeHH, B TOM YHCJIe BO BPeMs NMEPePLIBOB MEKIY
3aHATUAMH, YCTAHABJIHBAEMbIX IJISI OTAbIXa 00YyYAIOMIUXCS PA3IHIHOM CTEeNneH
AKTHBHOCTH, MPHEMA MMM MHIIH B MyHHUIHNAILHOM 0I0/3KETHOM 0011e06pa3oBaTeIbHOM
yape:xkIeHnn «YepHblmeBcKas cpeanss ofmeodpazopaTenbHas mioaa M. E.A.

bopaTteisckoro Beicokoropekoro MyHHIHIAIBLHOTO paiiona Pecy6uiu Taraperan»

1. O6mue moio:KeHHS

1.1. Hactosmee IlomoxeHne O MEPHOJHYECKOM KPATKOBPEMEHHOM JEXKYyPCTBE
IeJaroru4ecKux pabOTHUKOB B OpraHU3allMH B IEPUOJ] OCYIIECTBICHHSI 00pa30BaTENbHOIO
mporiecca, KOTOpbIe NPA HEOOXOIUMOCTH OPTaHU3YIOTCS B IEJIX IMOATOTOBKH K IPOBEIECHHIO
3aHATHH, HAOIIONEHMS 3a BHIIIOJHEHHEM PeKuMa THS 00yJaroIIuMUCS, 00eCIIeYeHrs oS IKa
W MUCIHUIUIMHEI B T€YEHHWE y4eOHOro BpEeMEHH, B TOM YHCJIE BO BpPEMs IIEPEPHIBOB MENKIY
3aHATUAMM, YCTAHABIMBAEMBIX JJII OTIbIXa OOYYAIOMMXCS PA3IMYHOM CTEIEHH aKTHBHOCTH,
npueMa uMH numy (gaiee - IlonokeHue) onpenesieT MOPSAIOK OpraHU3alldh Ie)KypCTBa B
oOpaszoBaTenbHOW opraHm3armu. [lomoxenue pa3paboTaHO B COOTBeTCTBHH DenepabHBIM
3akoHOM oT 29.12.2012 Ne 273-@3 «O0 of0pazoBanuu B Poccuiickoit @Denepaitumn»,
®OepnepanpHEbIM 3akoHOM 0T 06 mapta 2006 r. Ne35-D3 «O nmpoTHBOAESHCTBHH TEPPOPHUIMY» |
npukasa MunobpHayku Poccuu ot 11.05.2016 Ne 536 "OG6 ytBepkmenun OcoGeHHOCTE
pexuma pabodero BpeMEHH H BpPEMEHH OTAbIxa IEearOTHISCKHX W HHBIX pPaOOTHHUKOB
OpraHu3aliui, OCYIIECTBILIIONUX 00pa30BaTeIbHYIO AEATEIRHOCTh' ; Y cTaBa oOpa3oBaTeIbHO
OpraHH3alliy, JOKAIHHBIX aKTOB 00pa30BaTeIbHON OpraHu3aIlii.

1.2. Ommara npexypcTBa IeHaroroB IIPOM3BOIWUTCS W3 CTUMYJIUpYRomero ¢oHaa
3apabOTHO¥ TIaTEl B COOTBETCTBHH C KPUTEPHSIMH paclipeneiieHus. Dopmoii coriacus
[IeJJarOTOB SABJIIETCS O3HAKOMIJICHHUE IO TIOITUCE C rpadIKOM JeXKypPCTBa.

1.3. HexypctBo 10 o00pa3oBaTelbHON OpraHu3alll OpPraHu3yeTCs C I[eNbIo
NIPEOTBPAINCHU BO3MOXHBIX JAHUBEPCHOHHBIX aKTOB, YCHJIEHHA OXpaHbl 00pa3oBaTebHOH
OpraHu3aliuy, MOANEP:KaHWS HCIUTUIMHEI, IMOPSAAKAa ¥ MPEeIyNpeXICHHs TpaBMaTh3Ma B
o0pa3oBaTeTbHOW OpraHU3aIllH.

1.4. OcHOBHBIE 3a/1a4¥ JIEKYPCTBA 10 00pa30BaTEILHON OpraHU3aIuu:

- TIPUBIICYEHNE 0OYUAOIUXCI K CAMOYTIPaBIeHHIO 00pa30BaTEIbHOM OpraHu3alnei;

- BOCITUTaHHUE y 0OydJaromuxcs 0epekHOro OTHOIIEHUA K IIKOJIbHOMY UMYIIECTBY;

- BOCHHTAHHE y OOYyYarOmMMUXCsA IIPaBHJI UM HOPM TIOBEICHHS B OOIIECTBEHHBIX

VHPEKIACHUAX,



- BOCIIUTAHHE Y 00yJaroITuXcsi MOTPEOHOCTH K COOJTIOIEHHUO HOPM JIMYUHOM THTHEHBL.

1.5. Hactosmiee ITomosxeHue packpbiBaeT MOPsIIOK, O0A3aHHOCTH, NIpaBa ¥ OPraHHU3aLHIO
JIeXKyPHOH CITy>KOBI THS, B COCTaB KOTOPOi BXOIAT:

- KJIACCHBIM PYKOBOJHUTEH AEKYPHOTO KJlacca,

- IEXXYyPHBIN KJacc,

- IEKypHBIH aIMUHHCTPATOP,

- IEXXYPHBIH yUHUTENb,

- IEXYPHBIA yJaluics.

2. Opranu3anus ¥ HaNpaBJIeHHe AeATeJIbHOCTH

2.1. NexypcTBO B 00pa3oBaTeIbHON OpraHU3aIliy OCYIIECTBISETCS O0yIarOIIUMHUCT 2-
11 KTACCOB B COOTBETCTBHH C rpadUKOM JIEXKypCTBa.

2.2. KiacCHBIA pYKOBOOWTENL JEXKYPHOIO Kacca OCYHIECTBJLIET PYKOBOJICTBO,
OpraHM3alMio, KOHTPOIb BBIIOJIHEHHS OOsS3aHHOCTEH NEXYpPHBIX, paclpelessieT JeKyPHBIX 110
[I0CTaM, Ha3Ha4aeT OTBETCTBEHHOI'O JIEXKYPHOTO.

2.3. [exypHBId KJIacC OCYIIECTBIIIET NEXKYPCTBO B 00pa30BaTEFHOM YUPEKICHHH B
TEUEHUEe HeJIeIH.

2.4. OOCyuaromuecss NEXypHOTO Kiiacca OOsS3aHBI HMETh OTJIHYHTEIIbHBIC 3HAKH.
OTnUYKTENBHBIA 3HAK — 3TO IOBs3Ka WM Oelmk. Befipk COmepKUT ClieqyroInue NaHHBIE:
Hexcypusiif, @amunus, Vs

2.5. JlexxypHBIi KjlacC HayMHaeT HENENbHOE [EeXypPCTBO C BBOJHOM JIMHEHKH B
NoHeneNnpHUK 3a 20 MUHYT 1o Hadana | ypoka. Bo Bce ocTtajpHbBIE THHM Hayalio JeXypcTBa 3a
20 muHYT no Hadama 1 ypoka u 20 MHHYT IO OKOHYAHHUIO IOCJIENHETO ypoKa COIJIaCHO
pacmucaHus IexXypHoro kijacca. Ha mnuHelike nexypHBIH agMHUHHCTPATOp M KJIACCHBIE
PYKOBOIHUTEIHN NEXKYPHBIX KIIACCOB HHCTPYKTHPYIOT AEXKYPHBIX 00 0053aHHOCTSX U IIpaBax.

' 2.6. B KOHIIe OHS NEXYpHBIE CHAOT CBOM IIOCTHI B YHCTOTE U MOPAAKE KIACCHOMY
PYKOBOIUTEIIO U IEKYPHOMY aIMHUHUCTPATOPY.

3. [IpaBa u 00s13aHHOCTH AEKYPHBIX
.1. O6s3aHHOCTH KJIACCHOT'O0 PyKOBOIUTEIS IEXKYPHOT0 KJlacca.
.1.1. KiraccHsI# pyKOBOAUTENH JEXKYPHOTO Kilacca 00s13aH:
- OpubBITE Ha HEeXypcTBO 3a 20 MUHYT OO Hadajla ypoKa, YTOYHUTH Y JEXKYpPHOIO
aIMUHHCTPATOpa MOPSIOK JEXKYpPCTBa;
- BCIPETHTh U  IPOMHCTPYKTHPOBAaTh  JEXKYPHBIX YYEHHKOB, BBIIATh WM

W W

OTIO3HABATETBHBIN OemK « ey pHBIH;

- pacCcTaBUTh JEXKYyPHBIX Yy4YalluxCsi Ha IIOCTBI M OCYIIECTBIATH KOHTPOJIb 3a
BBIIIOJITHEHHEM CBOMX 00s13aHHOCTEH Ne)KypHBIMU yUCHUKAMU;

- OIIEpaTHUBHO pearupoBaTh Ha BCE MPOU3OIIEIITKHE IIPOCTYIIKY IPOTUB YCTAHOBIEHHBIX
ITpaBusi BHYTPEHHETO PACIIOPSAKA IITKOJIBI CO CTOPOHBEI 00yUaroIuXcs;

- Ha3HAYUTh OTBETCTBEHHOIO YUaIIlerocs 3a ISy pCTBO kKitacca. J[010XKuTh 00 OKOHYaHUHU
MEeXKYypCTBa MOESKYPHOMY aIMHHHCTPATOpPY JHWYHO JHOO IOPYy4YHTH OTBETCTBEHHOMY 34
JIEKYPCTBO y4allleMyCsl;

- (¢ukcHupoBaTh HaApYyIICHHS B JJICKTPOHHOW (opMe HapyIleHHH W 3aMEe4aHHH HIIH
nepenaraTs HHPOPMAIHIO IeKYPHOMY aIMUHUCTPATODPY;

- TIpY YpEe3BbIYaMHBIX CUTyalUsIX WM HECUACTHBIX CIIydasdX NEeHCTBOBATH IO YKa3aHHIO



JEXKYPHOTO aIMHUHUCTPATOPA.

3.1.2. KnaccHbIf pyKOBOIOUTEIb I€KyPHOTO Kjlacca HMEET MpaBo:

- B T1pedenax CBOeH KOMIETEHIIMM CaMOCTOSATEIBRHO OTAaBaTh PaCIOPSKEHUs
yUamuMest;

- 3ampalliMBaTh y KJIACCHBIX PYKOBOIWTENEW W IPYIMX II€NaroroB CBEIEHHSA 00
00yHJaroIUXCs;

- obpaInaThcs 3a MOMOIIBI0 K JEXKYPHOMY aIMHHUCTPATOPY .

3.2. O0s13aHHOCTH AEXKYPHOI'O YUUTEILA

JeXypHBIA YUUTENh 0053aH:

- IpuOBITH Ha AeXKypcTBO 32 20 MUHYT 0 HaYaJla ypoKa.

- OCYIIECTBIIATH PEXKUM [POBETPHBAHNS HA JTIECTHHYHBIX IPOEMAX M peKpealltsX;

- OCYIIECTBJIATH KOHTPOJIb 3a TEMIIEPaTyPHBIM PEKHMOM;

- Ha IIepeMeHaxX IIPOBEPATh COCTOAHME UIKOIBHBIX KOPHIOPOB, XOJUIOB, TyaJeTOB,
CIIOPTHBHBIX ¥ aKTOBBIX 3aJI0B, JIECTHHII, BEICTABOK M CTCHIOB;

- He JOIyCKATh yYaI¥MCS COBEPINEHHS TPOCTYIIKOB IPOTHB yCTaHOBJIEHHBIX [IpaBui
BHyTPEHHEr0 pacropsiika (IMOpYd HMYIIECTB 4, IPEHEOPENMUTEIFHOIO OTHOMICHHI K
BHEIIHEMY BHIY, HEIOCTOWHOT'O ITOBEEHUS U T.1I.);

- ONEepaTHBHO peardpoBaTh Ha BCE CIydald COBEPIICHHS MPOCTYIKOB IPOTHB
ycraroByieHHBIX [[paBui BHy TpEHHEr0 paclopsiiKa;

- (HKCHPOBATH HApPYIIEHHsS B 3JEKTPOHHOH (opMe HapyNIEHHHA ¥ 3aMCYaHUH WM
repenaBaTh HHQOPMAIUIO I€KyPHOMY aMHHHUCTPATOPY;

- TIpH 9pe3BBIYAdHBIX CHTYAIWSX MM HECYACTHBIX CIIydYasX NeHCTBOBATH MO yKa3aHHIO
JISXKYPHOTr0 aIMUHUCTPATOpPA.

3.3. JlexxypHBIH yUUTEb UMEET MIPaBO.

- B mpedenax CBOSH KOMIIETEHIIMM CaMOCTOSTENIbHO OTAAaBaTh PaCHOPKEHHUS

y4amumcs;

- 3ampaiIMBaTh y KJIACCHEIX DPYKOBOAWTENeH M APYT HX IeNaroroB CBedeHUs o0
00y4JaroIuxcs;

- 00Opam@aThCs 3a MOMOIIBI0 K AEKYPHOMY KJIACCHOMY PYKOBOIHTEIO, NEIKYpPHOMY
aIMUHUCTPATOPY.

3.4. TIpaBa u 00653aHHOCTH JEXYPHOI'0O aIMHHUCTpaTOpa

3.4.1. dexypHbIi aIMHHUCTPATOP 00I3aH:

- mpu6HITH Ha NeKypcTBO exenteBHo B 07.30. Oxonuanue aexypersa B 17.00;

- Iepel HAYAJIOM 3aHATHIE IIPOBEpUTH O00OpA30BATE/IBPHOC YUPESKACHHUE HA TPEIAMET
COOTBETCTBUS GE30MACHOCTH YCIOBMiA, B Cllydae HEOOXONHUMOCTH 3allMCaTh B 3JIEKTPOHHOM
(dopmMe BBISIBIICHHbIE HAPYIIEHUS U 3aMEYaHUs;

- OCYIIECTBJIATH KOHTPOJIb 32 paboToii rapnepoda, CTOIOBOMH.

- KOHTPONIMpPOBAaTh OE€30IMacHOE 3aBepllcHHe ydeOHOTo mporecca B Kiaccax (Hamudue
COIIPOBOYKIEHUS YUHTEIII IT0CTIE TIOCTIEHETO YPOKa);

- Ha TIepeMeHax OCYIIECTBILITh KOHTPOJIb 32 OpraHu3alieil MUTaHKs yqaIluxcs;

) - OIepaTMBHO pearupoBaTh Ha BCE Cllydan HeI0OpPOCOBECTHOTO OTHOIIECHHUS K
MMYILIECTBY 06pa30BaTENbHOTO ydpekieHus. IIpu modydeHMH HHGOpPMAlUU O MopHie
HMYILECTBA 00YUYAFOIIAMCS HEMEIEHHO IIPOBEPSTH €€ U B CIIydae MOATBEPIKICHHL COOOIIUTH
nupexTopy mKoubl. ObecrnednTh BEI30B POAUTENEH 00yYaromerocs, IPUIMHABIICTO yIepo;

- B clydae IIOIydeHus OOydaromIMMCs TPaBMbl MPOBOJHUT IIOJHOE pacciaeOBaHKE



HECYaCTHOTO CJTydasi COBMECTHO C COITHATILHBIM I1€/1aroroM M Ie1aroroM-IcuxojioroM;

- B CIy4ae OTCYTCTBHS YyYHUTENIS IO NpuuuHe OO0JIe3HH, KOMaHIMPOBKHA M T..I.
OpraHu30BaTh Oe30mMacHOe NpeOFIBaHuE KJIacca B IIKOJIE;

- CIEOWTHh 3a COOJIFOJEHUEM IIPOTHBOIIOXKAPHBIX, CAHUTAPHBIX HOPM, IMpPaBUI H
AHTUTEPPOPUCTHUECKON 3AIMUINIEHHOCTH YUPEKICHNU;

- KOHTPOJIMPOBATH BXOJI M BBIXOJ YyYaIlUXCS COIJIACHO pACIHCAaHHWIO YPOKOB,
BHEYPOUHOM NEATEIHHOCTH, POTPaMM TOTIOIHUTEIHFHOI0 00pa30OBaHMuS;

- €XeIHEBHO, IT0 OKOHYAHUHU JEXKYPCTBa IPOBEPUTH COCTOSHHE 3JaHMs, 3aMEYaHHS 110
JEKyPCTBY OCTABIIITH B TUCHMEHHOM BHUJIE JIEKTPOHHOH (hopMe HapyIIEeHUH U 3aMeYaHui;

- B KOHIIE HENENBHOro IEeKypCTBa NaeT OLEHKY NeKypCTBa IEXYyPHOTO YUMTENsS W
Kjacca.

3.4.2. I[excglpﬂblﬁ aIMUHHUCTPATOP UMEET IIPaBO:

- B Ipefenax cBoel KOMIETEHLIHM CaMOCTOSTENIBHO OTAaBaTh PACHOPSKEHUS
regaroraMm 1 00y4aroniuMcst;

- 3ampammMBaTh y KJIACCHBIX PYyKOBONWTENeM M IPYTMX IIeflaroraXx cBeIeHus 00
00y4JaroIUXCSI ¥ MX- POTUTEITX (3aKOHHBIX IIPENCTABUTEIIX);

- IpHUIJIAIIATE POOUTENCH (3aKOHHBIX IIPEICTAaBUTENEH) 00yJaromuXxcs C yKa3aHHeM
TIPUYUHEI BEI30BA;

- JIenaTh CJIOBECHBIE 3aMeYaHHus ydarquMcs Wik (UKCHPOBATh 3aMEYaHUsA B THEBHHUKE
y4aIierocs;

- IpeINpHHUMATh WHBIE JIEHCTBHs, HalpaBleHHbIE Ha obecredeHHe Oe30macHOCTH
VUPEKICHUS ¥ yIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHUH.

3.5. O6s13aHHOCTH OEXKyPHBIX ydalluxcs

3.5.1. O06s3aHHOCTH €KYy PHOI'O II0 KJIaccy.

- JIeKy pHBIE HA3HAYAOTCS B COOTBETCTBUY C IPa(HKOM AEKYypPCTBa IO KI1accy;

- TIOMOTAIOT IIeNATrory IOArOTOBUTE KJIACC IS YPOKa, IPOU3BOIAT IOCHIBHYIO yOOPKY
KJIACCHOTO TTIOMEIIEHHS;

- BO BpeMs IepeMeHbI IIPOBETPUBAIOT KIIACC, [IOMOTA0T YUHMTENIO Pa3BECUTh yIEOHbIH
MaTepHa I CIeAyIONIero ypoka, pa3faroT TeTpay 10 MPoCchhe yUIuTes.

3.5.2. O053aHHOCTH JEXKYyPHOTI0 Kjlacca 1o IMIKOJIe

JlexxypHBI# Klacc NMPHXOOUT B IUKOJIy Ha yTPEHHIOIO JIMHEHKy 3a 20 MHHYT 1O
Haygana 1 ypoka. CaroT Ae)KypCTBO AEXKyPHOMY KIACCHOMY PYKOBOIHUTEIIIO.

- IeXypHBIE IO INKOJE: CIeNAT 3a YHCTOTOH K MOPSIAKOM B IIKOJIE; BBIIOJIHAIOT
HOPYYEHHS IEKYPHOTO YIUTEN U aMAHUCTPATOPa; COOOIAIOT O HAPYIIHUTEILIX JUCIUIIIHHBI
JIe)KYPHOMY YUUTEI0 U aIMHUHUCTPATOPY;

- Je)KypHBIE II0 CTOJIOBOM: CNENSAT 3a YHUCTOTOH M IOPAIKOM B CTOJIOBOH; IIOMOIaroT
HaKpBIBATh CTOJIBI JIJI1 CBOETO KJIacca,

- He IOIyCKAalOT BBEIXOJA W3 CTOJIOBOM C MPOMYKTaMM HHTaHusA. [ NpHHATHI Mep K
HApPYIIHTENSM TOPSAKa O0OpaIlaroTCs 3a MOMOIIBIO K JASKYPHOMY YUHMTEIIO HIIK JCKYPHOMY
aIMUHUCTPATOPY;

3.6. JlexxypHBIH ydJanuicsa UMEET IpaBo:

- TpeBoBaTh QT APYTUX yUaluuxcs codmoaenus ITpaBut BHyTPEHHETO pacopsIKa;

- JenaTh 3aMEYaHMs APYTHM OOYUYaroIIUMCs, €CIM MX BHEUIHHM BHI HE COOTBETCTBYET
IPHHATHIM B 00pa30BaTe/IbHOM OpraHu3aluy TpeOOBaHUAM K OASKIE;

- coobmars O (axTax HapyIIeHHH HEKypHOMY YUYHUTEIIO MIH JEKYPHOMY



aIMUHHCTPATOPY.

4. OTBETCTBEHHOCTh 32 HEHCIIOJTHEHHE 003aHHOCTEH JE/KYPHBIX MO MIKOJI€
4.1. KOHTpOJ'IB 3a HCHOJNIHEHHEM 00sS3aHHOCTEH JCKYPHBIX IO IMIKOJIE BO3JIarac€tcs
Ha KJIACCHOT'O PYKOBOJUTEIIA ACXKYPHOI'0 Kiiacca.

5. MepbI mooIpeHns 3a 100PoCcoBeCTHOE HCMOTHEHHE 00SI3aHHOCTEH Je:Ky pHbIX

5.1. 3a pobpocoBecTHOE HCHOJNHEHUE OOSI3aHHOCTEH MHEXYpPHBIX IIO0 XOHATalCTBY
KJIACCHOT'O PYKOBOJHTENS, 3aMECTHUTEIIS TUPEKTOPa BO3MOKHBI CIELYIOIMINE MEPBI IIOOIIPEHU:

- BJIaroIapHOCTh POAMTENSAM B THEBHHKE 3a XOpOINEe BOCIIMTAHUE Yy CHIHA UIIM JOYEpH
OTBETCTBEHHOCTH U TPYIOJFOOHS;

- IpUKa3 IUPEKTOpa 06Pa30BATENBHON OPraHU3aIMK C GJIaroJapHOCTHIO (C 3aHECEHHEM
B JIUYHOE JIEJIO);

- i1 OTJMYMBIINXCS YyduTelleW (10 XOomaTaliCTBy 3aMECTHTIENl JHUPEKTopa IIo
BOCTIMTATENbHOM paboTe) 3a Hememo AeKypcTBa NPEeNOCTaBIAETCA OJWH [E€HL OTIbIXa B
KaHUKYJISIpPHOE BPEMs Ha OCHOBAaHWH IIPHKa3a JUPEKTOPA.
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